NEPCA VENDOR POLICY:

NEPCA welcomes publishers and other vendors who wish to display their wares at its annual conference. The following conditions apply:

1. The vendor must complete the form below and mail it to: Rob Weir, NEPCA Executive Secretary, 15 Woods Road, Florence, MA 01062 and enclose a registration fee of $100.

2. The vendor assumes all responsibility for transporting materials to the conference, setting up displays, staffing the site, tearing down displays, and removing all items at the rise of the conference.

3. Please note: NEPCA’s nonprofit status prohibits if from collecting money of from directly or indirectly engaging in direct retail activity. Vendors must assume responsibility for all monetary transactions.

REGISTRATION FORM:

Vendor: ​​

_______________________________________________

Contact Address:
 _______________________________________________

Phone and Email:
 _______________________________________________

Expected Arrival:
 _______________________________________________

Probable Representative:  __________________________________________

Please mail the above form and a check in the amount of $100 to NEPCA Executive Secretary Robert E. Weir, 15 Woods Road, Florence, MA 01062. If you have any questions, email Rob at: weir.r@comcast.net 

NEPCA POLICY FOR NON-ATTENDING VENDORS:

NEPCA will display books and other materials for vendors that do not choose to attend the conference and will waive the fee in such cases providing that the following conditions are accepted:

1. Vendors must ship all materials directly to the conference site. NEPCA cannot assume responsibility for transfers or pickups.

2. Vendors should send only materials that can be displayed on flat tables. As an all-volunteer organization NEPCA does not have the personnel to assemble display racks or any other complicated set up.

3. All materials will be considered donations to NEPCA. We cannot box and return items. Our policy is to assign books, DVDs, software, etc. to members for review in NEPCA Journal and to donate any items not assigned for review. 

Vendors should contact Executive Secretary Rob Weir if they need information on NEPCA’s nonprofit status: weir.r@comcast.net
NEPCA POLICY ON SELF-PROMOTION

NEPCA welcomes scholars that wish to advertise, promote, or sell their own books or other materials at annual conferences. NEPCA is also happy to cooperate with other nonprofit organizations, community groups, and professional organizations. There is no fee for such displays for individuals or nonprofit groups. For-profit organizations should see “NEPCA Vendor Policy.” The following conditions apply:

1. NEPCA’s nonprofit status restricts it from handling money for any private individual or outside group. All monetary transactions are the sole responsibility of the individual or nonprofit organization. 

2. Individuals and groups are welcome to advertise conferences, promote professional organizations, issue calls for papers, and other scholarly pursuits.

3. NEPCA assumes no responsibility for the content of or security of any materials displayed or distributed. 

4. Individuals and organizations must transport or ship all books, flyers, brochures, and other materials to the conference site. Those attending the conference must assume responsibility for set ups and displays and must remove all materials and take down displays at the rise of the conference.

5. Individuals and organizations mailing or shipping materials for display and not attending the conference should understand that NEPCA will display items that can be placed upon tables. NEPCA will not assemble display racks or any other complex set up. 

6. NEPCA will not return unclaimed items. These will be donated or discarded at the rise of the conference.

Those who seek further information on NEPCA policies or wish details on how to ship materials should contact NEPCA Executive Secretary Rob Weir: weir.r@comcast.net 
