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Reimbursed?
	

	
	Business Manager Initials
	↑


Rho Kappa Cast

Expense Reimbursement Form
Instructions:

Please list expenses in the table below by receipt totals, not by the costs of individual goods and services purchased. After completing the table and the total column, attach receipts for all of the costs listed – only those expenses with attached receipts (or other proofs of purchase and cost) will be reimbursed. Finally, print your name and sign on the bottom of this form.
	Date
	Name of Vendor
	Description of Charges
	Expense

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	
	Total:
	


Signature:
By signing this form, you state that all of the above listed expenses were made for the Rho Kappa Cast of Alpha Psi Omega, and were not personal purchases.
________________________________________

Printed Name

________________________________________               _________________

Signature                                                                                  Date
